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Catering Assistant 
	Job Description
	


	Job Title:  General Catering Assistant
	Hours:  17.5 (Mon – Fri),  Term Time Only

	Grade:  1 
	


Job Purpose:
To carry out general kitchen duties, working as part of a team under the direction of more senior operatives, including simple cooking/food preparation/kitchen hygiene to ensure the provision of healthy meals and snacks for students.
Main Duties and Responsibilities:

1.
Assisting with all aspects of preparation and cooking of food, as required.
2.
Serving food, considering its quality and presentation.

3.
Ensuring kitchen hygiene - washing up, cleaning of tables and chairs, cleaning the general kitchen/adjoining areas and dining room as necessary or as directed by the Catering Manager/SBM.
4.
Advising appropriate staff of ordering requirements and maintaining good stock rotation practices.

5.
Any general kitchen duties/dining room duties as may be required.
6.
Transportation of food/deliveries as required.
7.
Working on the school cashless till system.

8.
Reporting repairs/defects to the Catering Manager or SBM dependent on circumstances.

9.
Setting-up and putting away tables/chairs and service counters, ensuring a high standard of presentation.

10.
Awareness of hygiene regulations and Health and Safety matters.

11.
Attend training courses as required.

12.
Any other duties and responsibilities within the range of the salary grade.

All employees

The post holder must comply with Coventry City Council’s health and safety policy and in particular, the following is required:
· To take reasonable care for their own health and safety at work and of those who may be affected by their actions or by their omissions;
· To cooperate with their line manager and senior management, to work safely, to comply with health and safety instructions and information and undertake appropriate health and safety training as required;
· Not to intentionally or recklessly interfere with or misuse anything provided in the interests of health, safety and welfare;
· To report to their manager any health and safety concerns, hazardous condition or defect in the health and safety arrangements.

All employees

The post holder must comply with the Interagency procedures of the Safeguarding Boards and  Coventry City Council’s policies for safeguarding children and safeguarding adults and in particular is required:-
· To ensure they are aware of the signs that may suggest a child or vulnerable adult is being abused or neglected;
· To report to their manager, or other appropriate manager, any concerns they may have that suggest that a child or vulnerable adult may be being abused or neglected immediately.
Post holders will be accountable for carrying out all duties and responsibilities with due regard to the City Council's Equal Opportunities Policy.

Duties which include processing of any personal data must be undertaken within the corporate data protection guidelines. 

Responsible to:
Catering Manager/School Business Manager
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